
STARR’S WARMING CENTER JOB DESCRIPTIONS

Shelter Runs February 11- 18, 2012

Host
· May be assigned to assist with pat-downs of guests for sharp objects, alcohol/drugs, weapons, etc.

· May be assigned to mingle/socialize with guests during dinner, help guests retrieve bedding, etc.

· May be assigned to monitor men’s restrooms;

· May be assigned to monitor guests as they enter the building for check-in.

· Volunteers arrive by 8:00 p.m. for orientation and stay until lights out at approximately 10:30/11:00 p.m.

Dinner for Guests
· Entails purchasing food and drinks, preparing, serving and cleaning up after dinner for approximately 80 guests (buffet-style in kitchen hallway).

· Volunteers arrive at whatever time they feel necessary in order to get the dinner ready to serve by 9:00 p.m. and may leave anytime after kitchen is closed and cleaned-up for the evening, usually around 10:00 p.m.

Lunches for Guests
· Entails preparing approximately 80 bag lunches for guests.  Lunches to include a sandwich (usually peanut butter and jelly or lunchmeat with no cheese or condiments); drink box/juice box; piece of soft fruit, i.e. banana, orange, etc; treat, i.e. cookies, king dons, twinkies, etc).  Lunches are prepared for the following date and need to be delivered to the Church the previous night before 10:30 p.m.

Hygiene/Clothes Closet
· Volunteers work in an area where there are personal hygiene items available for guests and also some simple clothing articles, i.e. socks, t-shirts, underwear, sweatshirts, some pants and outwear are usual available for guests also.  Volunteers arrive at 8:30 p.m. for orientation and stay until approximately 10:30 p.m. when the Hygiene/Clothes Closet is closed until the next evening.  Hygiene/Clothes Closet is to remain closed during the morning hours.
Check-In

· Volunteers work at the check-in table and are the first to greet our guests.

· Volunteers check our guests picture identification with a list of guests, which is circulated throughout the South Oakland Warming Center and assign blanket numbers to the guests upon their arrival.

· Volunteers arrive by 8:30 p.m. for orientation and stay until lights out at approximately 10:30/11:00 p.m.

Blanket Handout
· Volunteers work in our blanket/bedding handout area handing out the assigned blanket numbers to our guests.

· Volunteers arrive by 8:30 p.m. and remain until lights out at approximately 10:30/11:00 p.m.

Overnight Help
· Volunteers arrive at approximately 9:00 p.m. and if working a full shift remain until 7:00 a.m. the next morning.  If volunteers are working a ( night shift, they will work either from 9:00 p.m. to 2:30 a.m. or 2:00 a.m. until 7:00 a.m.

· Volunteers are responsible to monitor hallways and sleeping area during the night and morning wakeup. 

· Plug in Coffee at 4:00AM

· Volunteers are responsible to perform an outdoor check of the premises after lights out to clean up any bottles, garbage, etc. from the Church grounds and also to make sure no guests are left outside the building after the doors are locked.

· Volunteers will start brewing the coffee for our guests at approximately 4:00 a.m. to ensure it is ready for 5:30 a.m. wakeup call.

Breakfast Help
· Volunteers arrive at 5:00 a.m. and set up the kitchen for breakfast.

· Volunteers will serve breakfast to our guests (buffet style in kitchen hallway).

· Volunteers are responsible to clean up kitchen area after guests have had breakfast.

· Volunteers may leave after guests have had breakfast and kitchen area has been cleaned up (usually around 6:45 a.m.)

Morning Help
· Volunteers arrive at 5:00 a.m. and stay until approximately 7:00 a.m. when all guests have left the premises.

· Volunteers may be assigned to wakeup guests and direct them on folding up their bedding and returning it to the blanket/bedding handout area.

· Volunteers may be assigned to receive guests blankets/bedding in blanket/bedding handout area.

· Volunteers may be assigned to monitor restrooms and/or main hallway.

· Volunteers may be assigned to handout lunches to guests as they are leaving for the day.

· Morning Clean-up
· Volunteers arrive at approximately 7:30 a.m. and clean the Church building after guests have departed for the day.  

· Donations
· Donations of food, basic clothing items, i.e. socks, underwear, t-shirts, sweatshirts and pants, blankets, travel hygiene items and money donations are welcome.

